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APPLICATION FORM 
	Event Name:
	Communicable Diseases & Immunisation Conference 2026

	Event Date:
	15 – 17 June 2026

	Venue:
	Marvel Stadium, Melbourne/ Naarm


Section 1: Satellite Overview
	Satellite Name: 
	     

	Date:
	     

	Time to start:
	     

	Time end: 
	     

	Expected attendance:
	     

	Short summary about event (1-2 paragraphs) agenda image or key topics: 

	     

	Hyperlink to event registration and Flyer:

	     

	Any other pertinent information you wish the delegates to know: 

	     

	Links to logos and images: 


	     


Section 2: Applicant Details
	Name:
	[bookmark: Text1]     

	Position/Job Title:
	     

	Organisation:
	     

	Address:

	     

	Telephone/ Mobile number:
	     

	Email address:
	     

	Invoice addressed to:   
	     

	PO order number:
	     



Section 3: Satellite Room requirements 
	Do you require A.V 
(Extra equipment will occur fees)
	|_| Yes   |_| No

	Listed A.V requirements, including stage & lectern: 
	     

	Lighting or other equipment requirements:
	     

	Room set up: (theatre, workshop, classroom, cabaret?): 
	     

	Do you require catering?
	|_| Yes   |_| No

	Catering requirements:  
	     

	 Any other pertinent information you wish the Venue to know:
	     


Section 4: Acknowledgement
	The venue (Marvel Stadium) requires PHAA to be the sole contractor during the conference period and to be the representee of any satellite events.  I acknowledge, on behalf of my organisation, that PHAA will be the representative on behalf of my organisation.   I acknowledge and agree that all information, approvals, and instructions required for the effective booking of the venue, must be provided to PHAA representee within the agreed timeframes and no later than the specified event information deadline.  I accept full responsibility for ensuring that all details supplied are accurate, complete, and submitted in a timely manner.
I further acknowledge that I will act as the sole authorised representative from my organisation, on all matters relating to the event. Accordingly, all communication, direction, and event-related decisions must be issued directly to PHAA representative. No information or instructions will be accepted from third parties. I will rely on PHAA representee as the exclusive point of contact through the venue for my organisations Satellite event.
Failure to provide required information by the agreed deadlines, or failure to communicate through the designated PHAA representative, may impact event delivery. In such circumstances, PHAA will not be liable for delays, changes, or outcomes resulting from incomplete, late, or inconsistent information. I acknowledge that all invoices will be issued through the PHAA. A handling fee will be applied, based on the level of administration and coordination required. Please note that increased changes, revisions, or liaison needs may result in higher associated costs. 
I acknowledge all invoices and documentation relating to the venue hire for the agreed room and hire period, must be paid to PHAA by the due date. I also acknowledge the assessment of any damages caused  within  the booking hire, that may occur and all charges, including extended venue hire fees and any applicable damage costs, are the organisations responsibility, not PHAA and will be processed in accordance with the venue’s terms of agreement, Including any fees relating to change of numbers or catering charges. 
PHAA will not be managing registrations or any logistics in relation to running the event, strictly venue coordination only. 

	Signature:        
	Print name:      

	Organisation:      
	Date:      


Please return completed form to:  E: tmok@phaa.net.au 
20 Napier Close Deakin ACT Australia 2600 – PO Box 319 Curtin ACT Australia 2605
[image: square-facebook-256][image: social-twitter-icon]T (02) 6285 2373  E phaa@phaa.net.au  W www.phaa.net.au          @_PHAA_         /PublicHealthAssociationofAustralia/
image1.png
Public Health Association
AUSTRALIA




image2.jpeg




image3.png




image4.png




